Energy for Life
Walkathon
Fundraising Website How-To - 3.2

Part 2 – Setting up your Fundraising Pages

Setting Up Your Fundraising Page
This is it! You are registered to walk and now you are taking the extra step to be a Fundraiser! GO YOU!!!
Ok – here’s what to do next, you can follow the ‘cards’ as provided OR you can click on the menu links across
the top. Both do the same thing! It’s great right??

Menu links

Cards

 Overview
 From here, you will be able to come back to those cards that you may have skipped (it’s ok, we all do!)
 View your donation stats & join a team (if you didn’t upon registration)

 Story
 This is it – your time to tell YOUR WHY! Why are you
fundraising for the Energy for Life Walkathon? Let your
donors know how mitochondrial disease affects your family
and/or why you have a passion for the UMDF.
 You can use the easy to use editor across the bottom to change
your font size (use BOLD and ITALIC to make things pop),
add links, photos or videos.
 Photos
 Upload from your computer
 You can then edit the size by clicking on the photo
and hitting the ‘Change Size’ (it looks like a X with
arrows) button, or click and drag the blue corners of
the photo. You can also hit the ‘trash can’ to delete
or hit the ‘star’ to change the alignment of the photo
within your text.
 Videos
 Videos will need to be a URL link to a YouTube or
Vimeo video
 Once you are finished – don’t forget to hit the ‘SAVE’ button!

 Also on this page is your ‘UPDATE’ tab, here you will be able to share updates with your donors or anyone who
visits your fundraising page. These can be updates from the UMDF, updates about your fundraising, about your
family or photos – anything that shows your progress!
 You can then go back in and edit the update if you make an error (click the three dots in a circle …)
 You can view the comments to your update
 Or delete it
 Be sure to come back often to give more updates – the more you communicate with your network and provide
updates the more you’ll raise!

 Donations
 From this tab, you will be able to see all of your donors and THANK them right here on your page!
 It is always nice to send a hand written thank you note as well!

 Details
 Here is where you will be able to edit your profile

 Photo
 Upload a photo by selecting the ‘UPLOAD’ button.
 A new box will open, click ‘Browse’ to select a photo from your device. Note – they suggest a
photo of 300x300px image for best resolution. You will be able to re-position upon upload.
 Hit ‘Insert’

 Fundraiser Nickname
 Change the name that you show on your page
 Page Headline
 Change the headline of your page
 Goal
 Change your fundraising goal. You will want to do this everytime you hit your goal so your donors
keep supporting you to reach your goal!
 Fundraising Page Short URL
 Just type in the portion that goes after the /
 Example: taniahanscom
 Would be – http://give.classy.org/taniahanscom
 Fundraiser Notifications
 Here you can turn on or off the notifications that Classy will send you. They are:
 Comments on my Fundraising Page
 Donates to my Fundraising Page
 Encouragement Emails (these will be sent as you reach your goals, hit certain percentage of
goal, ect.)
 Lastly – you can delete your fundraising page if you need to – but why would you want to do that??

 Manage your Team Page
 If you are a team captain, just like you can manage your personal page, you can also manage your team
page! All of the options are the same – with the addition of the ‘Teammates’ tab!

 The Teammates tab shows you the activity of those who are registered on your team. We even show you some
fun ‘badges’ for those team members who are your superstars!
 You can search your teammates using the Search function.

 You can capture your teammates email addresses
by clicking the box next to their name and then
hit ‘Copy email addresses’
 Then hit ‘Copy’

 You will then see a message that your ‘Emails
Copied!’ Then, go to your personal email
account and paste the email addresses it the ‘TO’
box.

You can come back to this page anytime by clicking on the ‘MANAGE’ button across the top of the website

If you registered more than one person, you can click the ‘Go to…’ box to select which page you’d like to
edit!

